JOB ADVERT - Attendance & Welfare Manager

Dates	Contract available to start as soon as possible
Salary			Grade 6 (Point 27-32) £30,825 to £34,834 FTE
Location		Fir Vale Academy Trust, Owler Lane, Sheffield. S4 8GB
Contract Type		Full Time – 37 hours per week/41 weeks per year
Contract Term		Permanent
Attendance & Welfare Manager 
Applications are invited from an enthusiastic, well-organised individual who has an excellent understanding of attendance policy and procedure to enable them to champion and promote excellent attendance and punctuality to our students and their families.  
The successful candidate will:  
· Have drive and enthusiasm, channelled in to making a positive difference to the attendance of individual students and overall attendance performance for the academy
· Have excellent communication skills with the ability to communicate at many differing levels. 
· Have high levels of literacy and numeracy
· Be accurate and pay close attention to detail
· Have the ability to analyse data, produce reports and work strategically.  
· Manage the effective administration of school attendance.
· Management of student attendance in line with policy and procedure.
· Be proactive in driving and supporting initiatives to promote good attendance to students and their families.
Applicants should be versatile and enthusiastic to meet the Fir Vale Standard for the ongoing development and evolution of this unique school. 
For further information and to obtain an application form, job description and person specification, visit www.firvale.com.  
All applicants are required to complete a Fir Vale application form.  Please do not use the Sheffield City Council application form. Applications to be submitted to: mshiels@firvale.com 
Telephone enquiries can be made to Marie Shiels, Business Manager on 0114 2439391.   
The closing date for receipt of applications is 12noon 3 April 2024
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