Job Description
Inclusion Co-ordinator

Job Title: Inclusion Co-ordinator

Grade: Grade 5 – 41 weeks 

Responsible To: Assistant Headteacher

Liaison With: Pastoral and Teaching staff

Job Purpose
The Inclusion Co-ordinator will design and lead a supportive programme within the school that addresses the individual learning, behavioural and SEND needs of some of our most vulnerable students, who find it challenging to learn in a classroom setting. 

The Inclusion Co-ordinator will create bespoke interventions, provide focussed and targeted support, and work collaboratively with teachers, staff and families. They will help selected students to engage more effectively and positively with their learning, manage their behaviour, develop essential skills, and succeed within the school environment.

The Inclusion Co-ordinator will offer bespoke pastoral care and work with students, staff and families to raise aspirations and attendance.


Main Duties and Responsibilities

1. Programme development and implementation
· To design and implement a specialised programme that supports students with diverse learning, behavioural and SEND needs

· Develop individualised plans for students, focusing on strategies to help them overcome barriers to learning and succeed academically and socially

2. Student support and behaviour management
· Deliver targeted interventions and support, including one to one and small group work, tailored to meet the individual needs of students with SEND, with a particular focus on those with social, emotional, and mental health (SEMH) needs

· Implement effective behaviour management strategies to promote positive behaviour, engagement, and self-regulation in students, helping them to develop skills for managing their own actions and interactions

3. Collaboration with staff
· Collaborate with teachers, support staff and school leaders to ensure consistency across the school environment

· To work with the attendance team to conduct home visits for students where necessary 

· Support teachers with strategies for managing challenging behaviours, offering guidance and resources as needed
4. Family and community engagement
· Engage and communicate regularly with families to update them on student progress in learning and behaviour, and involve them in the support process

· Work with external agencies and support services to provide additional resources for students and their families

5. Monitoring and reporting
· Track student progress and evaluate programme effectiveness, providing regular reports to the Senior Leadership Team (SLT)

· Analyse data to identify strength and areas for development within the programme, ensuring continuous improvement

6. Professional development

· Stay updated on best practices for supporting students with behavioural, learning and SEND needs, attending relevant training as required

To comply with the School policies and procedures at all times

Undertake other reasonable duties (with competence and experience) as requested, in accordance with the changing needs of the organisation.

[bookmark: _GoBack]Other duties as may be reasonably required in agreement with the Headteacher.























