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	Fir Vale School

JOB DESCRIPTION

	This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment



	POST TITLE
	
	KS3 Academic Lead

	GRADE
	
	Main Pay Range / Upper Pay Range Plus TLR 1a

	RESPONSIBLE TO
	
	The Senior Leadership Team 

	RESPONSIBLE FOR
	
	Staff within KS3

	PURPOSE OF THE JOB
	
	· To be accountable for the progress and attainment of all students and groups of students within KS3
· To inspire and motivate students to develop and sustain high levels of achievement in all areas
· To lead the teams of Form Tutors for their year group, supporting the development of their practice in the role
· To oversee communication between home and school
· To safeguard students’ welfare and personal development
· To take a full role within the school community as a senior middle leader

	EMPLOYMENT DUTIES
	
	To be performed in accordance with the provisions of the School Teachers' Pay and Conditions Document and within the range of teachers' duties set out in that document


JOB DESCRIPTION

The job description should be read alongside the range of professional duties of teachers as set out in the Teachers' Pay and Conditions Document.  The post-holder will be expected to undertake duties in line with the professional standards for qualified teachers and uphold the professional code of the Department for Education.
Strategic Leadership and Development

· Work in partnership with the Academic Leads
· To uphold the standards of ‘ethical leadership’

· Support the development and implementation of the school’s vision through the role and work of the Year Team
· Run internal QA systems within KS3 regarding tracking of student attainment, attendance, behaviour and engagement  

· Contribute to whole school self-evaluation with regards to the evaluation of learning and teaching on a whole school level in conjunction with the leadership team
· Lead the production and review of KS3 improvement plan
· Contribute to school-wide planning activities
· Monitor and evaluate KS3 in line with agreed school policies and procedures, including evaluation against quality standards and performance criteria 
· Meet regularly with SLT line manager to formally feedback on progress and key issues in KS3
· Maintain a high profile in the school as a senior middle leader 
· Work in partnership with our MAT to align systems and practices
Standards and Achievement

· Support all students to progress across KS3 at least in line with the expected rate of progress

· Monitor each student against national and local attainment data to ensure that they are making appropriate progress
· Ensure students are prepared for assessments across KS3
· Coordinate the KS3 assessment cycle

· Identify target groups of underachieving students so that a suitable intervention plan is implemented ensuring that students have access to the appropriate resources and materials to catch up 
· Coordinate the Y9 guidance process

· Support in key transition times with the key stages 

· Oversee the progress of students in KS3 with SEND, and attend interim reviews, where needed.  

Teaching and Learning
· Monitor the quality of learning experience of students in KS3 and lead appropriate intervention where required
· Act as a role model through an open door policy in lessons and modelling best practice
· Set expectations for staff and students in relation to standards of achievement and the quality of learning & teaching
· Follow the school policies and procedures and ensure the year team does as a whole
· Maintain discipline in accordance with the school procedures, and to encourage good practice with regard to punctuality, behaviour, standards of work and homework
· Ensure students are fully equipped to work independently at home
Student Support

· Identify and celebrate student attainment and achievement in all aspects of school life 

· Identify target groups of under achieving students enabling suitable intervention plans to be implemented and ensure students have access to the appropriate materials to “catch up”

· Promote the general progress and well-being of individual students and KS3 as a whole 

· Contribute to the preparation of action plans and other reports as required 

· Monitor and lead the response to problems experienced by students and, where relevant, alert appropriate staff at a senior level 

· Communicate as appropriate, with the parents of students and with persons or bodies outside the school concerned with the welfare of individual students, after consultation with the appropriate staff

· Be responsible for the application of the Behaviour policy so that effective learning can take place, and support staff in the application of the policy

· Provide support to colleagues in all matters relating to teaching including classroom management and student behaviour 
· Develop the celebration of student achievement including reward & recognition assemblies 
· Review students’ progress after each reporting point

· Meet with students who are causing concern and contact home where necessary in conjunction with Head of Year and Faculty Leaders 
· Take responsibility and lead on Alternative Education provision for students within KS3 with support from key staff and relevant AHT

· Initiate and lead on interventions for students in year group in conjunction with Faculty Leads and appropriate AHT/DHT 
· Monitor and support disadvantaged students within KS3 and report to line manager regularly on their progress and effectiveness of support 
· Liaise with outside agencies supporting students and report to line manager regularly on their progress and effectiveness of support 
· Monitor the effectiveness of the curriculum through conducting observations and surveys 
· Plan and attend Parent/Carer Evenings, Information Evenings and other events which the parents / carers of students in KS3 attend
· Co-ordinate (in conjunction with appropriate member of SLT) whole school learning events such as transition and extra-curricular events, to ensure that students and parents have access to advice and guidance at critical points in the student’s life

· Support the school’s zero tolerance with regard to peer on peer abuse and ensure they are dealt with effectively in line with school policy
· Provide additional support for those from disadvantaged backgrounds who are making less than good progress across the school due to attendance, behaviour or attitudes to learning

· Promote the importance of attendance and punctuality in conversations with students, their parents and KS3 during events such as Parents meetings, assemblies and attendance review meetings

Safeguarding

· Be keenly aware of the responsibility for safeguarding children and to help lead the application of the Safeguarding and Safe Practices policy within the school

· Comply with the school’s Safeguarding Policy in order to ensure the welfare of children and young persons

· Liaise with outside agencies as appropriate, including playing a lead role in Child in Need meetings, TAF meetings etc where required 
General
 

· Demonstrate Fir Vale School values and endeavour to make a difference to the lives of young people at the school
· Be committed to safeguarding and promoting the welfare of young children and young people in line with the Governing Body’s expectations of all staff and volunteers
· Comply with individual responsibilities, in accordance with the role, for health & safety in the workplace
· Ensure that all duties and services provided are in accordance with the School’s Equal Opportunities Policy
· Respect confidentiality at all times
· Be familiar with the school’s policies, procedures and working practices and adhere to them as appropriate
· Undertake any training and development commensurate with the post
· Participate in the performance and development review process, taking personal responsibility for identification of learning, development and training opportunities in discussion with line manager
· Take responsibility for the implementation of and compliance with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person
This job description does not form part of the contract of employment.  It describes the way the post holder is expected and required to perform and complete the duties as set out above. The duties may be varied to meet the changing demands of the school at the reasonable discretion of the Headteacher and after discussion. Trade union representation will be welcomed in such discussions.
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